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Welcome to Faith Baptist 
Church Mother’s Day Out 
program.  We are so glad 
you have chosen us to work 
with your child.  The staff is 
looking forward to a  
wonderful and successful 
year with your child.  In  
order for you to become fa-
miliar with our philosophy 
and policies, please take time to read this handbook.  
Feel free to refer to it throughout the year if you 
have any questions. 

 
 
 

PHILOSOPHY 
Faith Baptist Church’s Mother’s Day Out program is 
dedicated to providing a child-centered program.  
Christian values are emphasized throughout the day.  
Our goal is to share the love of Christ in everything 
that we do.  We strive to provide a happy 
 environment for your child where he/she is free to 
learn and grow.  We also want to give your child a 
healthy, caring, positive atmosphere.  Your child’s  
routine will include skill teaching and reinforcement, 
creative play, music, group activities, story time, snack, 
lunch, crafts, and rest time. 

Welcome 



Our Faith 
We believe it is important while teaching/educating your 
child the basics such as numbers, shapes and colors, its 
also important to share with them the love of Christ. 
 
Your child will be introduced to scripture and age  
appropriate Bible stories.  They will also learn about love, 
respect, manners and kindness. These traits are not hoped 
for, but taught. 

 

Our Goals 
SPIRITUAL….. 
To convey the truth that God loves all children. 
 

EMOTIONAL….. 
To model and teach love and respect for self and  
others. 
 

MENTAL….. 
To employ age-appropriate  
stimulation. 
 

SOCIAL….. 
To show and teach love, trust, and 
respect for others. 
 
PHYSICAL….. 
To provide challenging,  
age-appropriate activities in a safe 
environment. 



    REGISTRATION, ENROLLMENT  
    and ADMISSION PROCEDURES 

•     Children currently enrolled in Faith’s  
    MDO program must pre-register each  
   year by filling out the designated forms.   

• You must also pay the registration fee to secure a 
position for the following year.  If you fail to  
register and pay fees during this designated time, 
your child will not be guaranteed a spot for the  
following year. 

• Once pre-registration (Priority Enrollment) has been  
completed, registration is opened to the church and 
the community (Open Enrollment).   

• Spots will be filled on a first come, first serve basis. 
REGISTRATION FEES ARE NON-REFUNDABLE AND 
NON-TRANSFERABLE. 

• Your child will be placed in an appropriate classroom 
according to date of birth, cognitive skills, and social 
development. 

• Up to date shot record is requested. 

HOURS OF OPERATION:  
Tuesdays and Thursdays—August thru May 

9:00 am until 2:00 pm 
AGES OF CHILDREN SERVED: 

6 months through 4 yrs. old  
(Any child 5 and over must be approved by the  

director).  Birthday cut-off for classes is August 15. 



Tuition  
and  
Fees 

 Yearly ($100 discount) 
 $1,385 if paid in full. 
 Semester ($50 discount) 
 $718 if paid in full. 
 Monthly $165 
 Military Discount (20%) 
 $132 monthly. 
 *Tuition is due the beginning of each month.  A 
 $15.00 late fee will be added to any tuition paid  
 after the 15th of the month.  A $15.00 returned 
 check fee will be charged for all returned checks. 
 
*Tuition is $165.00 per month for the first child enrolled, 
$125.00 for the second child enrolled, and $125.00 for the third 
child enrolled.  Fees are the same each month including months 
with holidays. 
 
 
REGISTRATION/ACTIVITY FEES 
$65 registration fee per student non-refundable 
$50 per student— Activity Fee (one time per year) 
     Except for Baby Room  
 
 



Tuition and Fees Continued 
 

 
*The first month’s tuition is due by July 1 for those  
priority enrolling at the end of the school year for the next 
school year and those enrolling before July 1.  Those who  
enroll after July 1 will need to pay the registration fee and 
the first month’s tuition at the time of enrollment.  The 
first month’s tuition includes one week in August and the 
month of September.  The first month’s tuition is  
NON-REFUNDABLE. 
 

 
*Your child can benefit from opportunities offered from  
a group experience only if he/she attends regularly.   
Therefore, there will be no make-up days for absences. 
 
 

*Please make checks payable to Faith Baptist Church. 
 

 
*There is no credit for absenteeism and school  
emergency closings (bad weather), vacations, or illness. 
 

 
*In order to maintain a space for your child, your payment  
record must remain current. 
 

*Each month’s tuition is the same  
regardless of holidays or school closings.  Some weeks 
throughout the year have 5 weeks or extra preschool days.  
These days will average out with shorter months  
(example-December). 



DROP-IN POLICY 
Due to our limited space, children not registered in 
Faith’s Mother’s Day Out program MAY NOT attend 
the program.  This includes siblings, relatives,  
visitors, and church members. 
 
 
 

 
 
 

WITHDRAWAL POLICY 
A two week written notice should be submitted to the 
director prior to withdrawing from the program.  If 
possible, advanced notice of more than two weeks 
would be appreciated and encouraged when possible. 
 

 
 

TAX FILINGS 
*Faith’s MDO does not provide an end of the year pay-
ment statement for tax filing purposes.  You may ask the 
Director for the Tax ID #.  Please use your canceled 
checks as record of your payment. 



POTTY TRAINING 
We would like all children  
entering our 3 year old  
program to be potty trained.  
Please advise the director if your 
child has any special needs in this 
area. 
 
 
 
 

HOLIDAYS 
Faith Baptist MDO program follows the Bartlett 
City Schools Calendar.  



SICK POLICY 
 

For the protection of your child, as well as others, 
we ask that they not attend if they have had any of 
the following symptoms: 
 

*Fever—A child must be fever free for at least 24 
hours before returning to the program. 
*Diarrhea or Vomiting—If your child has had either 
one of these happen within the last 24 hours, they 
need to be kept home until symptoms are gone. 
*Rash—A note from your child’s doctor stating that 
the child is noninfectious must be submitted to the 
MDO Director in order for the child to attend.   
*Pinkeye—(pink or red eyes with clear or yellow  
discharge, whether or not on antibiotic drops) 
*Runny noses—Children with runny noses, whether 
the discharge is clear or colored, are typically 
“infectious”, unless the discharge is caused by  
allergies.  As most runny noses in small children are 
caused by viruses, the addition of an  
antibiotic does not make them noninfectious.   



Sick Policy continued 

The same virus that causes a 
common cold in one child can  
produce wheezing, pneumonia, 
and/or vomiting in another child.  
Small children tend to share toys 
and put them into their mouths, 
passing these viruses around 
quickly.  If your child has a sig-

nificant runny nose please keep them at home until bet-
ter.  Report any communicable disease (chicken pox, 
measles, mumps, strep throat, head lice, etc.) to the 
director or your child’s teacher immediately. 
 
Return Guidelines: 
Condition Return Policy 
Chicken Pox When poxes are dry 
Diarrhea When symptom free 24 hours 
Fifth Disease When symptom free 24 hours 
  (Slapped cheek disease) 
Hand, Foot and Mouth  Symptom free 7 days 
Head Lice Return with treatment when nit free 
Influenza (flu) When symptom free 24 hours 
Pink Eye With MD statement of treatment 
Rotavirus When diarrhea free 24 hours 
Respiratory Virus When fever free 24 hours 
Strep Throat 24 hours after antibiotic treatment 
   begins 
Thrush With MD statement during  
   treatment 



Sick Policy continued 
 
If your child becomes ill during the day, you will 
be called to pick him/her up as soon as possible. 
 
 
Emergencies will be handled as 
quickly as possible and medical care 
obtained as needed.  Please be sure 
to update your forms anytime 
there is a change in phone num-
bers, emergency contacts, or  
pediatrician. 
 
 
If an accident occurs and a child 
gets hurt, the teacher will call the 
parent. 
 
 
The director and staff of Mother’s 
Day Out are not allowed to dispense 
medication. 
 
 
Please call and let the director or your child’s 
teacher know if your child is going to be absent. 



SNACK TIME/LUNCH TIME 
A light snack (A-apple pieces, T-Teddy 
Grahams,  G-goldfish, V-vanilla wafer 
etc, to go with our theme) will be  
provided each day for your child.   
 
All children are asked to bring a lunch 
from home with a sandwich or foods 
they can  
handle on their own.  A child should be able to eat 
his/her lunch with a minimum amount of help from 
the teachers.  Children are also asked to bring 2 
drinks labeled with their name.  Children should bring 
a lunch that requires no refrigeration or heating 
(exception: babies).   

 
Your child’s birthday is very special to us.  Feel free 
to bring a special treat for the class during lunch 
time.  Some favorites include, Little Debbies,  

cookies, or donut holes.  Please no 
cupcakes—choose another option.  
Check with the teacher for ideas. We 
will see that your child receives spe-
cial attention for his/her birthday.  
We love to give birthday crowns and 
stickers! 



WHAT SHOULD I BRING? 
*Play clothes are perfect for our environment.  Also, make 
sure your child is dressed appropriately for the time of 
year.  Please send a complete change of clothes minus 
shoes (shirt, pants, underwear/diaper, socks).  Please label 
EVERYTHING with your child's name or initials on the tag.   
*If your child is in diapers, please send a minimum of 4  
diapers a day.  If your child is potty training, pull-ups 
should be worn.  We encourage independence, so it would 
be helpful if you send your child in clothes that he/she can 
easily manipulate themselves.  Keep in mind teachers may 
change between 15-30 diapers a day.  Teachers are also 
taking 10–14 children potty several times a day. 
 
*Each child (except 4 year olds) should bring a rest mat of 
some kind.  This can be an actual fold out mat or a blanket 
or towel to lie on.  Please include a light blanket or towel 
for covering if your child is cold-natured.  Some of the 
rooms can be cool at times.  Please make sure your child’s 
rest time gear is not too big and cumbersome and is some-
thing that can be folded and easily carried.  *Each child 
should bring one bag/backpack each day  
including a folder with 
pockets.  Folders will go 
home daily with each day’s 
activities and communica-
tions.  Rest mats and blan-
kets will be sent home each 
day with your child. 



PICK-UP PROCEDURES 
 

Your child will be sent home only with people known by staff 
to be authorized to pick up your child.  These people must 
have names and phone numbers listed on your registration 
sheet.   
 
If you must send someone else to pick up your child, please 
notify your child’s teacher or the director in writing or with 
a phone call.  A photo ID will be required of that person to  
ensure safety.  Please explain this to anyone authorized by 
you to pick up your child. 
 
 
We are intent on keeping each child in our care safe! 
 
 
Drop Off/Pick Up Sign In Sheet 
Each classroom will have a  
clipboard with an attendance sheet  
attached.  It will need to be signed  
by the person dropping off and  
picking up the child each day. 
 
Parents should park in the south  
Parking lot only. A parent or          
designated pre-authorized  
adult will need to physically enter  
the building.   
This will help us protect your child. 



CHILD GUIDANCE POLICY 

We believe positive reinforcement is a much more  
effective way of encouraging desirable behavior than  
negative reinforcement.  Time-out/quiet chair may be used 
along with discussion of the incident in terms the child can 
understand.  If there is a problem, we will discuss it with 
you, and we will work together to resolve the situation.  All 
children enrolled in Faith Baptist Church’s Mother’s Day Out 
must conform to the daily expectations for each classroom.  
Faith Baptist Church’s Mother’s Day Out reserves the right, 
at it’s sole discretion, to require that a child be withdrawn if 
it becomes evident to the teacher and the director that the 
child and/or the child’s family cannot be served in this  
program’s environment. 
 
 ABOUT OUR TEACHERS 
Our teachers bring love, dedication, education, and experi-
ence to our classrooms.  Our staff ranges from teachers 
with degrees to loving mothers wanting to make a positive 

difference in the lives of the children they 
work with each day.  Our teachers are CPR cer-
tified and have passed a  
Federal Background Check.  We feel very hon-
ored to have such wonderful women in our pro-
gram. 



A FINAL NOTE 
These policies have been written to  
enhance clear communication in our 
parent/provider relationship.  We 
strive to provide Faith Baptist Moth-
er’s Day Out children with the very 
best experience possible.  If you have 
any questions, concerns, or  
comments, please call 531-6811.  We 
thank you for entrusting us to provide 
care for your precious children.   
 
 
 
 

Faith Baptist 
Church is a church 
that is built on 
love for everyone.  We seek to honor God 
with all that goes on in our buildings.  
Thank you for choosing Faith’s Mother’s 
Day Out program for your family.  We pray 
that God will bless you and your family.  
Please let us know if we can be of any as-
sistance to you or your family. 

 
MDO Coordinator 

Holly Greer 



Notes 



Parent Agreement 
 
I,____________________________, whose 
child_______________________ is enrolled in the 
2020-2021 school year of the Faith Baptist Bartlett 
Mother’s Day Out program, have received a copy 
of the Parents’ Handbook.  I have read and under-
stood the policies and guidelines as described in the 
Handbook, and I agree to abide by them. 
 
 
__________________________  ______________ 
    (Signature of Parent/Guardian)       (Date) 




